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ABO THI6 MODULAR CURRICULUM /
This module is one of a eries of--34 modules intended for use in the//pro-
fessional preparation o vocational educatort in the vocational education

4 service areas of agric tural,.business, home economics, and industrial
re

edupation. .The curric um can be. adapted to various' styles of instruction

,apd.to various entry -eels of students.
,

It is recommen ded thdt an instructor platining to 'use ,these modules review

. each category to detirmine if any moafications needed in the objectives .

and suggested activities so that they conform with local institutional
policies and/or voc tioneeducation programs. Tile also suggehted that.'
resources and activities, be identified for the specific entry-level of.
the itudent to be served. ,.

/

I

Theactivlties listed are suggested. The use of any other activity or
reading reference,which Ihe instructo4 believes would help.to accomplish
the objectives of that lesson is encouraged. The choice orthe teachez
to use the entire module, either through group reports or indifridualized

. assignment, 1411 berelatedto individbal student competency requirements.

/ Since many modules strongly recommend the use of local administrative
personnel and community rsources, it is suggested that all site visita-
tions and requests for assistance in the community be coOrdinated,by or
cleared through the instructor. The instructor may wish to distribUte
'thebe tasks among the student group and across the community with the class
,report system being used todisseminate the information gathered.

These Modules have been field,tested'in.flarions.settings. They have
been used with students working toward a bachelor'i or master's degree
and with students.seeking:the designated subjects credential in Calif-
ornica. Some modules were tested through stude0 independent study,
others as part.of total class assignment, and still others as an alter-
nateactivity. Workshop participants examined the materials in terms of
content, activities; and resources. The adaptibility'of this 'curriculum
is one of its'strengths.

The materials coda not have teen completed without the participation and
contribution of many individuals.. Chief among these persons were the

4114 Conference presentors and evalpators-also contributed to this project.
module writers, workshop participants, field-test instructor, and students.

Proceedings of the workshop are available upon,reqUest.

. . .°
If 'we Can provide you with information or help in using phis curriculum,

1 .......)lease, feel free to contact us.
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The bapkbone of fiscal. accountability of vocational education is'tte local
edUcatioiagency 4isttict plan'tor vOCationer edudatroz; The Instruc-.

. _tiOns- fdrpomilleting and Submitting-ProJected Enrnaments in Vocational
Education Prigrams/aervicesis.a glide to'iell.gib.ilityfor fulld3.ia5 based
on the Vohationjg Mendmenta.

. 4 1;
. .

, . ; '

.41.1S.P 1917 there114 been feaerakallocation'a fUnglinc:for,vocational
. ,e4ucation: ,'he 'stud--ent should befemiliar with these funding sources

..' aowell As al.1, sources in order to be kimqedgeable about the total fund -
ing available to:the p4lic sthootls. Thi most recent-yagatlinal education
smehdients,, 109/6 (Pt 91482),.are W4revision of the 1963 Vocational
Educa:tionAct (14.1188.T210) eff4ctiV.e in natal pear 108. This law extended
the1 1968 Ameaments (PD4P-576)"fdr 1 yedr, fiscAl"year"f9.77rwith minor
,exqeptiops. ..

-, ._ 1 ...
:.

. _-
The student should be familiar with the California Five-Year State Plan

:forVocationil Education.,:,This is a d'oci*ent which ehables'the state to
-,eicbriiise broad powers' ill determihieg the characteristics of the state pro-

, gram in vocational:education. The plan is a contra between the state.
- an the-federWgoverhment and dontaidis a descrifticin.ofthe kind of.pro-

.
i Aram '00 4t4t4"xtercts,to carry. out.

r ..(r+''
.-, The File-Yeelr.gagtornia Plan is ivtded info 3 volume's. 'Volume r describes
'r:rthe legal. basis and ,the policies of the state boards, VolUle IT describes

theFive-tedrBlan franc 1977-1982. Volume III describes the Administration
,i. .

pmcedgres to bp'used in compliance withthe.V.ocat4onal Education Act of
..:Wr8, (Title .II of Pi, 94-482), This volume describes the program at voca-

, 4 & tOnal edtgation,ip.each.of the services'- agricultural, education, business
education,lhomemaktng edl.l'eation,,icduitrial education andcone ancillary

service, le,J;Aaionil.1 guidance. There is usually an-informktioncomponent
-..devAloppietbe-detals ofeaah of the-

" .

' .

maybe1PThe vox's' .devirOo may. be changed to.evaluate for itUdent familiarization

only. ;-%..1
,.,., . ,; .. ., . ,

I.-N..,
-

.. - ' -- -4, -' ."

4'..'
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.. The Wdules of thl.s u. n4 are, in fact,_ sd interwoven and infused into
each other in t+ractica *that they sre virtually inseparable. The local
aditiniltrator must gather his data andmanage the i re process as one

, ,, element , anti not as .a grout of parts. .' ..

. _,_____ . .

Tiii lessons in this module mill help the student master' the necese
. understandings ,to sleveipp. a plan for the fiscal m*nageme#' of vocatio al

.

)edudation for a model district. ..
/

-r

j, ..

This' poditle. lies been divided into 4 lessons:

-.-

rtiwt:Fict Bolieiet and Vocational Goals and Objeotiies
, .. ,

(2) Annual Program Planning, -

r.

0) Descriptive Tables

J
(4), Application, 4ntit?.ement and Reigibursement
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Resource Materials for Completing the. Activities in this Module

Anvil, Mary. DROVE Handebok (District Review of Vocational Education).

1975..

Barlow, Melvin. History of Industrial Education in the United Statet.

.Peoria:. Bennett, 1967.
.

California State Department of Education, 197S. California School
Accounting Manual, School Business Administration Publication No. 8.

Golembiewski, Robert T. Public, Budgeting and Finance. Chicago: Rand-
McNally; 1962. '

'.

Instruction 's for Preparing and Submitting an. Application for Funds
Under Subpart 2 - Basic Grant. Educational Amendments of 1976, Title
II-Vocational Education PL 94-482 and PL 95-40: Sacramento: 1977:

Instructions for Preparing and Submitting an Applicetion for Funds'undei 11.
Subpart 5 - Consumer and Homemaking Education. Educational Amendments '

of 1976, Title II-Vocational Education PLP'94-482 and PL.95-ko:
Sacramento: 1977.

Leahy, Emmett J. "Modern Records Management. New iork: McGraw-Hill,

1065.

Madekle, Robeck, Brown. Information and Records Management. Glencoe
40. Preis, 1974.

A

Sherwood, Frank P.. Tfie-Miriint Approach to Budget. Englewood Cliffs,
New Jersey: Prentice-Hall-, 11960:

State Department of Education. Grants Management, State Department of
Education, Vocational Education. Sacramento, an unpublished reports

11114 State of California. The California Five4ear State Plan for Vocational
Education - A Planning Process. Sacramento: 1977.

IL S. Department Of Health, Education, and Welfare. Administration of

Oocunktional Education. A suggested guide, 1970.

U. S. Department of Health, Education, and Welfare. Office'of Educa-

tion. Organization and Operati of a Local Program of Vocational
Education.

U. S.' Department of Health, Education, and Welfare. Vocational. Educa-

tion and Occupations. Office of Education. U. S. Government Print-
.

dng Office, Washington, D. C., 1969..

District plan - Local Education Agencies - Large and small districts. ,

6
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FISCAL MANAGEMENT OF A VOCATIONAL EDUCAT/ONTROGRAM

Lessa One: District Policies And Vocational Goals Aid Objectives

Objective

Upon satilfactory completion of this lesson, the student yill be able to
prepare IJ:

(1) a statement of need based on a local situation;
;

a darrative to support the broad direction the district has
identified as its need;

a set of measurable performance objectives which 411 inclOde
a time line establifted to'meet the defined needs 4or vocational

-

edu,tion in the district.
.

'Overview

This lesson deals with the format and organization of a district plan.
The district plan is thebaais of the application for funding and will
describe all programs, actiiities and services in vocational education,
of the district. The plan is to be developed in consultation with repre-
sentatives of education and training resources available in the area. The
plan must include programs which will ensilre progress toward preparation
of a career. The plan must include provision for meeting the needs of
the disadvantaged and handicapped students. The plan must be prepared
in relation to the appropriate comprehensive_ area manpower plan..,

Suggested Activities-'lt

(1) Review the Instructions for Completing and Submit Projected
Enrollments in Vocational Education Prograds/Services. This
describes the programs/services, to be offered by a loca2 edu-
cational agency. Write and.-1.1irnd in a description of the subject

matter major categories.

42) Review Part II Instructions for completing the'application of
the Instructions for Preparing and Submitting an Application
for Funds under Subpart 2 Basic Grant. Develop a narrative

to respond to section 2.0, LEA Profile, using the profile form
provided.

(3) Study both a small and large sized school district plan in the
local area. Identify whit appears to be the grdatest differences
in the Grogram plans.

2/ Substitute evaluate if familiarization mode desired.

t
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(4) Write and turn is a statement of Goals for Vocational Education
based on the requirements'idthe outline for Subpart 2 - Basic
GrAnt.,

.

(5) Write and turn in the measurable performance objectives for the
needs and goals of the total vocational education program you
have identified in Activities 1 and 4 of this lesson.

. .

Suggested Resources

District Plans ,(Assorted locA.districts)

'Instructions for Preparing and Submitting anApplication for Funds
under Subpart 2 -.Basic Graht. Sacramento:`)X9TT.

State of California. California Five-Year State Plan for Vocational
Education.. Sacramento: 1977

Sample District Plans for student evaluation

I f.

t

Upon successful completion of 'assigned
activities, proceed to Lesson 2. r

0
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,FISCAL MANAGEMENT OF A VOCATIONAL EDUCATION PROGRAM

Lesson Two Annual Program Planning

*-

Objective
.

Upaaeatilfactory completion of ibis lesson, the student will be able to .

prepare the description ofall vocational education program activities
and services to be carried out in the district for d one year period.

Overview

This lesson contains hesmalar past of the material *rich will identify
how the district plahs o deliver vocational education services. It is
the heart oethe district catidbal education ,operation and specifies
how the district plans to,aceomplish its goals and objectives.

,,,,r-.,SAciion 2.3i ,Use of Evaluation Findings, in the application discusses
some evaluation types. ThelDistrict Review o Vocational Education
(bROVt) divides the process into five categries to respond to the .12
funptions of vocational education. -

*
This lesson wilt give the Otudent an opportunity to become familiar with
tba:proceis of organizing a district plan and eachdf the 12 functions

. of vocational education. .

SuggestActivities

(1) List and define each of the 12 functins of vocational education.

(2)- The Instiuctions for Preparing and Submits an Application
for Funds under Subpart 2 - Basic Grant in its outline requires
'T factors be used in preparing the application. List and de- '

scribe each, and how they are to be used in the preparation Of
the plan.

(3) Prepare a form wh idhwill present each of the descriptive factors
and their delivery through a five year period. Review several
district plans and discuss with mall group hoW the local admin-
istrator determined the use of the forms chpserni as you prepare
your form. 7

(4) Review Part III, instructions for submitting the application.
.Prepare and hand in a description of the order of assembly of
forms.

1, --------

1/ Substitute evaluate for familiarization mode.

1

e

A.

'e

,CP/O. 411M211r..111.111.1...



Suggestea Resources

'Auvi1,1%ary. DROVE Handbook (DatricIPReview of Vocatifonal EducatiOn).

1975
,

District. Piaui - Locb1 Districts and Adminiitrators

State of California.. California Five-Year State Plan for Vocational '-

Education. iaCramento: 1977
;

State of California. Instructions for preparing. and SUbmitting an

Application for Funds under Subpart 2 - Basiccbrtnt. Sacramento:.

1977. / : :

Sample District Plans.

A

O

'I

-1

r

44,

'' .

'7'..
Upon- succpssful completion of assignee:
activitie4 proceed to Lesson 3.

.

A.r

rr,

,

1
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Objective.

Upon satisfactory ,completion' of this lesson, the student will .be able to
,

* list and describe each of the basic descriptive tables used in preparing
. an application for funds for vocational education:

, .

. ..

')/) Overview
.

The process o' preparing ,a v.district plan has both flexd.bitity and regij; .

1 smentation. The latter is necessary in part to assure compliance. with tie
requirements defined in the. federal legislation. This regimentation takes '

place in relation to some, forms which specify how and for whom funds will
be ,expended.

.

. /
A review of the applications of the California Five Year State Plan for

° Vocational Ecl.ucatioia identifies some of tile required standards certain
fctiffs:Are left to the preparing agency to present in their information.
There are, however, forms, and format described for presentation of pbrtions
of the plan.

FISCAL MANAGEMENT pr A VOCATIOOL EDUCATION PROGRAM',

1.--"*%- s
Lesson Three: es iptive Tables

,

8

I.

s The purpqse' Of this lesson is to l'amiliarize the student with the forms
. used to lt.nd a vocational education prograpi.

$11ggeSt4d Activities 4

(1) Visit bath a large and a small school district currently offer-
:

incvocational, education...Review:the allocation doclikenta 'and
' describe the'silgIaritiad atid differences. .

,

(2) Revibw the vocational eduCation special needs groups ,ipecial:
. programs and student supnort services expenditure forms. They 4

. describe some criteria, 1hour ces of information and areas from
mhiCh, to gather the required information. Pepate .sampl4 forms
utilizing the sources available in your community.

. .
. '(3) The ellOcation document. requires' iome speaific spending 'pattetns

for disadvantaged and handicapped. Describe how a local admi0-
istrator has handled this' information in a real situation. "

. . .

.

s .............. .........
F . .

* Tke instructor may provide tee studetlt(s) with some facts- .

and/or distiict plans and,.have the 'student perform "practice 'set"
exercises or evaluate sample bans for familiarization-and discussion.

.
- p

e.

+A,

.

.1
.6
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Visit a local administrator of a
determine how vocati9np1 program
im;catiopa1 revenub.E1

Suggested Resources ;.

vocational education prOgr and
average daily attendance feett

9

Baker, Joseph, and Jon S. Peters. School Maintenance and Opeiation%
Danville, Illinois: The Inteistate Printers and Publishers, 1963.

Calikornia State Department of Education. California School Account-

..
ing,Mhpual. School.Business Administration Publication No. 84 1976.

.

ahem,. Wilbur J., Instructions for Preparing a District Plan for Vo-
,- 4ational Education. Secretary, Office of Education,.State of

California, Sacramento.
.

/ *
Knezevich, Steven J., and John G. Powlkes. Business Management of
Local School Systems. Nelr York: Harper and Brothers, 1960.

U. S. Depahment of Health, Education, and Welfare. Office "of Educa-
tion. Organization and Operation of a Local Program of Jcacational
Education. Chapters 6, 7, and 8.

Sample district' plan.

L

re

MOW1040.141041.41.1011.W.4m01141.

.

1

a

r. ;*

2/ Guest speakers representing LEA's from Business vision and Vocational
administration would be important assets to c ate program opportunity

students.

11
Upon successful completion of assigned
activities; proceed to Lesson 4.



Suggested Resources
.

Sample DAtrict Plans (local districts `visited'

State j California: California Five -Year State Plan for Vocational
Education. Sacramento; :WT.

State of California. Instructiois, for P'rebaring arid Submitting an

Application for Fueids under Subpart 2 - Basic Grant. Sacramento:

1911.
.

O

0. .40

0
4

Ay

Upon successful completion of assigned
activities, proceed; to-Lesson 4..

S
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FISCAL MANAGEMNT OF A VOCATIONAL =CATION PROGRAM

; Y

. $

Lesson Four: Application, Entitlement 4nd Reimbursement .

, -

. ,) " . ,..t;

. , ' .....Objective
1

.

.i o.' ..* . .., .

Upon satisfactory completio n of this lesson, the student will be able
.

Jib.'
4

describe an application for funds based on projected enrollments in vOCa .O.
`ticmal eduCation programs/services and,how it is managed on a fiscal
basis. .. .

Overview **-..
6a

A review of the Instructions foi Preparing and Submitting anAppl ication
for Funds under Subpart 2 - Basic Grant, Part I, General Information,
identifies 9 components. The basic grant": subpart 2 and the,consumer
and homemaking education; subpart 5 both are given an entitlement allo-
cation. Subpart 4; spedial programs/services for disadvantaged persons
also receives an allocation. Thesh allocations are made in compliance
with PL 94-482 and PL 95-40, The VocatiOnil Education Amendments of 1976.

.

Thes "subparts" areithd basic special programs /services of vocational
educ tion. The funding applicitions provide the specified by means of.

h a district qualifies for the expenditure and reimbursement of a
district's vocational education funds.

The localational administrator who operatesa program based on
system Will receive an entitlement from the Vocational Education Su ort
Unit.- The program may exceed the entitlement in the fiscal planning.
The budget its management are presented in .an additional module.
Here we are Wheerned with the fiscal Management process. Finally, when
a program has been operated the district must file a claim for reidburse-
ment. The forms for this process'will be discussed in an additional,
module.

This lesson will femiliarize the student with the fiscUloartagement pro-
1-

Suggested Activities

(1) Plan to spend one, day with a vocational administratorin your
rye geographic area to discuss the major points Covered in.this

module.

L---6(!) The 'Statement of Assurances, referi to Form VE 1.2b
0 application Or funds,' requires that records"be maintained.

Ampng the assurances is 'one which states that fideral funds will
not Supplant state funds. Preparea.detailed nairativon wfiit
this means and how you'prOvide such assurance.

a .

r

a

I
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(3) :4 claim for reimbursement will not necessarily cover the entire_
4. :,vocational program. Describe how a district is abls to operate

a Program whenit is more costly the i:bd entitlement ana reim-
bhrsement. 1

.- .., ..,
. .

'I -

4

Des6r1bethe entitlement system as 4 if cinfently practiced
, in-California: You may contact a local*Uministrator to secure

the necessary-information, .

Suggepied Resources

t.
r: .- 4 1

Sample,'District Plani tlocal districts :visited)
-

.. =
..14. .. , .

. Instructions. for Preparing And Submitting an Application for Funds
UnderSubpart 2 - Basic Grant. Sacramento: 1977.

.,, r .

., State of California. Califvnia Five-Year State Plan for Vocational
Education. Saipmentol 1977.

J4'. .

State of Calikrpia. .Instructions for Preparing and Submitting am
Application for Funds under.SUbpart 5 -'Corumer,and Homemaking
.Eaucation: Secumerito.: 197. .

. .
-11 .

:. .

Mr

4

ro

6

UpcOmpletfin of the assigned activities
, in'thisimodule, you should be ready to take
'the' Module Settest., See'our instructor .

for directions and measurement criteria.
a*

A.04eI. t dt
k
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ii6411MANAGEENT 0,A.VOCATIONAL EDUCATION PROGRAM
4

, .1"

as:

r.

1.

MODULE PRt:/POSTTEST

.

Student

Instructor
- ,

-77

Date -

%,
-

Student: This pre/posttest is designed to assess your knoinedge of
fiscal management4 which is in compliance lath VEA 1963
And 19T6 amendments of the California State Plan for Voca-
tional Education.' Since this module is an individualized
and competency-based learning device, you will-need to
study only those lessons that are presented on the basis .

of your response to this test. .

.

1. Briefly describe the entitlement sistela used for vocational education

4,

-in California.,

2. 'Certain amounts. of the dollars 4for vocitional education must be spent

Lor daentified categorical areas.

-
.a. Mane the kinds ocategorical areas.

b. Howmuch must be spent by category?

4
o .

3.
4
Describe the basic program and standard outcomes required of a.pro-

e . - gram of vocational education.
....

. - -

. 4.
.

, .
.

I

4. The District Plan is authorized by-Ft 94-482. Briefly describe What

that statement means. .

4

1

v.'
.* / 1 4

lrt

4 4 *...

# .....,

.

4,
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Pre/Posttest-(continued)

1 , . f

s

t s 9 4f 4

13
I.

Au
°

5. The "subparts'' of the Vocational Education Act have numerical des7.
. .

ignations: Feist each of the "subparts" by title and ideatip.wilich
comprise the "basic" program.

e. Vocational
ula. List
vocational

education is delivered through several arms of the mirric-
the curriculum areas in which expenditures of federal '-

education,funis are usually considered appropriate.

r,

S4,

' 7. Describe ancillary services used in vocational education.'

4

-
Part of the District Plan leafs with vocativial education instil* -
tionll programs, actiVities and services. Describe what kind of
planning is involved. DiStribe-the evaluation plan which is involved.

._A

e

9. A District Plaa.is usually p repared for bow long a time period?
What process isenecesiarY to alter this plan?

dh lir
.

-.. ,t 44 .
? i

, 10. The vocational educitimidgliverylsystem uses
and des .4be each ftinctlom.

eyeuo.:1

12, functions. Name

ReturVhis test to your instructor.

.

r

A

1;
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FISCAL MANAGEMENT OP A VOCATIONAL EDUCATION PROGRAM
.

'15.
ANSWEBY KEY

MODULE PRE/POSTTEST:

I

.4

sInstructor:--Donot:reproduce,this page in.,itudents' booklets. You
o' lust retaiiiitlfor grading and prescriptive purpbses.

Answers will vary with:individuals. A preferred re-
sponse might 'be similar tOihe answer presented.

,2
(L3)

(L1)

.4-

, .

The annual allnowkion o f. monies iuthorized py the vocational Adu-
cation amendments' from the federal level. too the 'several sbate4
ts distributed te't4 ldeel educational agency of the state. This
entitlement is divided.betweenpsecondarr and postsecondary dis-'
tricts. 'Alinttion of ,ire monies As allocated among the flistricts
using several ctitiria including-the October repoit of the prior
year's district Man. Thisleystem is reyiewed periodically by a
Grants Management process lulling local administrators of vocational
education from bdth sphexeg and the state staff.

4t

Vocational edugetion monies ar requirelio'be spent for assisting
the disadvantaged and the habdicappetes defined In the California
State Plan for focationsi4chkation. The local educational agency
must spend 20% of ita-edtitlepent for thedliadvantaged and ZO%
for'the handicapped, , .

CalifOrnik Staitel?
3".1.1.1,(5) that:the fo,
a program of insimOioni

Le : A

ocational Education states in article
program standards' stall. 'be met 'in

Maintaiw.pr teand expands, system for del ery of
vocational Pi grams, servi!ps apd tinning o unities
that e',;:peoigle.'espec those with special ,

with s anctiknowledgtietOr
:

4. The vocationafeduca on,imendraents"iiie the legal aut4ority which,
(L1) deicri* h'44 much ea for what programs federal vocational monies

shall he spent. The rescribe that each atattshall prepare a
plan 'Or compliance an that each iiisti4icty@hall,likewigebe given
gadelines:for the pret) ation'ot a disilkiStpliK for which Proper

r
p- standirde exist antepp cations may be-snhmittee , e

p
.

., . ,it
. . ,. a. a

5. The/vocational education ndments !rave bedn givee,subpart-

C4I) namerical designation. age.alfollows:- .' 4'

: ..,
- " W

6 Ubbtigrit. 2 - Basic 'Grant . ,',/"'.
,

1

SlibiaYt 3 - Prograi Imprbvem nt and Supportive $erviceS '

-

i
. ..) :::

..
'i .

'.".T ", f .V
ttI -.., ,o! S,

:. .;.. -1- .
%. :-

1,4 , .... .
p14'1 t 7 v ' :' 'e `.. ''t '''.444
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'PeePosttest "Aftbli;r'sKey .( aorit inued) .

-

i .
.

...r. . . . t
. *, . - 4 . . . , .

... ',' ... 4' SUbPari71; : Special Programs /Services ior disadvantaged Persons....
1
-..,. 0'.1..' s... ,Slibpari 5 = Consumer and Homemaking E ucation

.---

, ,6.. .The.vocational education delivery sys em usually includes a
-...,

'.. -AUT".. culture, education, business education, homemaking education,

, ) :/tfeide and industrial education plus counseling and guidance.
. -. .." instructional programs are: . ,

. . ..- -, :
.

,

- -

' ..
.

1.. 01. Agriculture
. .f. . 2. 04. Distributive Educatlbn

'0
3. OT% Health Occupations... -

..

.. = 5: 10. Industrial Arts
. 6. .14. Office Occupations .

1 16. Technical Education
. ° 8. 11. 'Trade and Industrial Occupation

9., 19.' Work Experience Educition -

% . 4. 09. Consumer and Homemaking Education

These instruCtional areas are clearly defined in the state plan.

T. Ancillary services are included with curriculum resources in the

(L2) planning category of the district plan. Ancillary services in-
clude but are not limited to: pruision of audio- visual. equipment,
.library services, and instrvice iffstructor training programs.

8. This is an annual program plan describing all the instructional

(L2) programs, activities, and services expected to be carried out in
sadeptified.year by'the district submitting the plan. ltually
this includes a five year planning period which will give some
time line for prodections for new program inception, etc., and a
means of evaluation to see how the "plan" is actually proceedinV

Adittrict plan is usually sujmitte4 fo r a five year period with
(L2) an application for funding includedfor a.given year. The dis-

. triqt plan is submitted to the regional supervisor is prescribed
in the application..

_Should the plan require any. amendments' tht local educational agency .

must 'attend" the plan through communicatio for Upproval from the 1,

-regional supervisor. This amendment pAces allows the district

.
some flexibility in management of the instructional programactivi-
ties and services actually practiced by district.

RE.

2C.,
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PreiPbsttest.Ahswar Key (continued)

f
. 4m a. ;

.
e

, 4

10. The 12 functions of vocational. educlatioli are included under
(Y, -all) Volute III 2%3, Use of Evaluation unde;ftliblit.4

a. Needs and Opportunitiet .
I

7

1 a.

1. Population needs
2. Job ma;ket ".

3. Job performance requirement's

.;
b. Planning:

.

4. Program planning
5. Vocational education promotion

Student recruitment
7. Curriculum resources and ancillary 'services

c. Student Services:

8. Guidance and counseling
9. Placement

d. Instruction:

10. Vocational instruction

v

14

p

- .0k

a .1

e. Educational accountability (evaluation),:
5

11. Program review,
12. Evaluation

a,

m

q

IS

e.



. MODULES COMMON CORE CURRICULUM FOR VOCATIONAL.EDWATION

t
Category A: Introduction to Vocational Education

to -1. History, PhilosOthySnd Trends in Vocationil'Education..
A-R Scope, Function, and Organization in Vocational' Education
A-3 Vocational.Legislation
A-4 Assessing the Job Market'e61 EkploymentTrends

Category B: Cooperative Relationship_ A

B-I Rationale for Cooperative Relationships
B-2 Advisory Councils

' B-3 Cooperative and Work Experience Prograthe

Caregory C: Vocational Students

C-1 Promoting Vocational Education and Recruiting Eligible Students
for Vocational Education

C-2 Assessing Students' Persdhal Characteristics
C -3 Guidance and Co4nseling -/

C-4 Assisting Students witybpegial.Needs in Vocational Education Program
C-5 Assessing the Needs of the Disadvantaged Student
C-6 Developing Student Leadership Qualities in Vocatichlal Education'

Programs
C-7 Student Organizations

° 0
e Category Ds Administration and Supervision

t D-1 Fiscal Management of a Vodational Education Program
#° D-2 Writing alocational Education Project/Budget

D-3 Record Keeping, in Vocational Programs
D-4 Conference Leadership :

E-3

D-5 Selection, Supervision, and Evaluation-of Personnel
D-6 School Law and Its Relitionship to/VocatAonal Education
D-7 Staff Devel.opment

...biplementaion of.thange

Cate E: Curriculum Design in Vocational Education IN

E-1 Developing a Curriculum Design in Vocational Education

E-2 Applying Learning Theory to Vocational Education
Instructional Strategies

Category F: Stages and Structure of Curriculum Development .

F-1 Theories in Curriculum Development
F-2 Building a Curriculum for Vocations.) Education
F-3 Applying Curriculum Specifics to Vocational-Education
4.-4 Safety

.

Category G: Evaluation and Research , 0

0-1- Evaluation Models'
G-2 EValuation Procedures for LecalcPrograms,
G-3 Introduction to Research PrOcedu.tes An Vocational Education
G-4. Research De in Vocational Education
0-1 Development a Repearch Piopoeal in Vocational Education

I
I

,

.4.
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pre /posttest Answer Key (continued) ,.

19

9. True. An encumbrance describes hoW or for.what programs money will
(LI) be spent. ,It nalonger en encumbrance when the amount owed or

contracted (encumbered) is paid:

10. False, A7budget describes or limits proposed expenditures for a given
(Li) period or purpose and the proposed means of financing them. A budget

may be revised or amended.'

,11. Assessed valuation is a v uation set upon real estate or other prop»
(L1, erty by a go ermmental a basis for levying taxes; A,district
3) "10JM4 a high assessed valuation erste enough dollars to offer
r- evide spear= of programs.'

'12. Type of Resource Local State ' Feder
(L3) ROC X X

ROP X X
VEA - X./
SB90 I
NDEA ; ' 'X

Aisessed Valuation X
Subpart 2 e X
Subpart 5 . `s X

- ..

..., \

1

A



MODULES 4-- COMMON CORE CURRICULUM FOR VOCATIONAL EDUCATION

-Category A: IntrodUction 'to Vocational Educatiop

History, Philosophy: and Trends in Vocational Education
A-2 Scope,'Function, and Organization in Vocational Education
A-3 Vocational Legislation
AA Assessing the Job Market and EMplaymint Trends

Category

B-1

B-3

B: Cooperative Relationship.

Rationale for Cooperative Relationships
Advisory Councl.ls

Cooperative and Work Experience Pkograms

Caregory C: Vocational Students

C-1 Promoting Vocational Education and Recruiting Eligible Students
: for Vocational Education

C-2 Assessing Students! Personal CharacteristiCs
. idance and' Counseling

Assisting Students with Special Needs in Vocational Education Program
Assessing the Needs of:the Disadvantaged Student

C-6 Developing Student Leadership Qualities in Voeational Education
Programs

C -? Student Or!pnizations

ID: Administration and,Supervision

Fiscal. Management of a Vocational Education Program
Writing a Vocational Education PVoject/Budget
Record Keeping in Vocational Programs
Conference Leadership
Selection, Supervision, and EValuition of Personnel
School Law and Its Relationship to Vocational Education
Staff Development
Implementation of Change

Category

D-1
Dg
D-3
D-4
D-5
D-6
D-7
D-8vo 4

Category

E -1
E-2

' E-3

Category
* w

*.s.p.t2

F-4

'Category-

'.
G-1
G-2
G3
G4

a

E: Curriculum Design in Vocational Education

Developing a Curriculum Design in Vocational Education
Applying Learning Theory to Vocational Edication
Instructional Strategies

F: Stages and Structure of Curriculum Development

The' ries in Curriculum Development
Building a Curriculum for Vocational Education'
Applying Curriculum Specifich to Vocational, Education
Safety

41
G: Evaletion add Research

EValuation'Models
Evaluation PiOcepres for Local Programs
Introduction to Research Procedures in Vocational Education
Research Design in Vocational,Education
Development of a,Research Proposal in Vocational Education'

;.
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